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INFORMATION 
FOR 
CLAIMANTS 


— 


UNEMPLOYMENT INSURANCE COMMISSION 


IF YOU WANT INFORMATION ON: | 


YOUR CLAIMANT'S REPORT FORM 
turn to page 13 


WHEN YOUR CLAIM STARTS 
turn to page 2 


WAITING PERIOD turn to page 3 


DISQUALIFICATIONS 
turn to pages 2&3 


HOW AND WHEN TO DECLARE YOUR 


EARNINGS turn to page 7 


WHAT TO DO IF YOU FIND WORK | 
turn to page 5 — 


ILLNESS, INJURY OR QUARANTINE 
turn to pages 2 & 10 


DEPENDENCY RATE turn to pages3 & 4 


FISHERMEN turn to pages 8 & 9 


IF IN DOUBT... 
CONSULT YOUR UIC OFFICE 


ROGER DUHAMEL, F.R.S.C. 
Queen’s Printer and Controller of Stationery 
Ottawa 1968 


Cat. No.: LU 2-3468 


READ THIS BOOKLET CAREFULLY. EACH TIME YOU COMPLETE AND 


SIGN YOUR CLAIMANT'S REPORT FORM YOU ARE DECLARING 
AMONG OTHER THINGS, THAT YOU HAVE READ THIS BOOKLET. 
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TO BE ELIGIBLE FOR BENEFIT 


(1) You must be unemployed for some part 


(2 


(3 


(4 


) 


of the week claimed for and unable to 
get a suitable job. 


You must be physically able, ready and 
willing to take suitable work im- 
mediately. (See page 6.) 


You must have earned at least 


(a) 30 contribution weeks in the last 
104 weeks, at least 8 of which were 
earned in the last 52 weeks or since 
your last claim began, whichever is 
the shorter period ; 


However, if you had a claim in the last 
104 weeks 


(b) at least 24 of the 30 contribution 
weeks must be in the last 52 weeks 
or since the beginning of your last 
claim, whichever is the longer 
period. 


Seasonal benefit 


If you are unable to establish a regular 
claim you may qualify for seasonal bene- 
fits which are paid during the period 
from the week in which the 1st of De- 
cember falls to the week in which the 
15th of May falls. To qualify you must; 


(a) Have at least 15 contribution weeks 
after the Saturday of the week in 
which the previous 31st of March 
occurred or, 


(b) Have had a regular claim which end- 
ed after the Saturday of the week 
in which the previous 15th of May 
occurred. 


Claims filed during the period 1st De- 
cember to 15th May each year are 
automatically considered for seasonal 
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benefits if the qualifying conditions for 
regular benefit cannot be fulfilled. 


WARNING 


Claimants who knowingly make false 
statements or representations in rela- 
tion to a claim for benefit are subject 
to criminal prosecution or to penalties, 
in addition to always being required to 
repay any benefit wrongly received. 


2. SOME REASONS 
WHY YOU MAY BE DISQUALIFIED 


(1) If, without good cause, you refuse, or 
fail to apply for, or fail to accept, work 
that is considered suitable for you, or if 
you neglect an opportunity of suitable 
work, you may be disqualified from 
benefit for a period up to six weeks. 


_ (2) H you lost or left your last employment 
because of illness, or you became ill 
after filing your claim but before serving 
your waiting period. The disqualifica- 
tion lasts until you are again capable of 
resuming work. 


If you leave the UIC office area for the 
purpose of taking a holiday. The dis- 
qualification lasts until you are again 
available for work. 


© 


If you voluntarily leave your employment 
without good cause or lose your em- 
ployment by reason of your own mis- 
conduct. The disqualification lasts for 
a period not exceeding six weeks. 
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3. YOUR CLAIM STARTS 


From the Sunday prior to the date you 
made your application for benefit. Benefit 
is not paid for any week previous to the week . 
in which you make your claim, unless you 
request that your claim be dated earlier and 
you show a good reason for not applying 
earlier. 
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4. WAITING PERIOD 


Before you are entitled to receive benefit 
you must serve a waiting period. This 
means that the first amount of money 
equivalent to one full week's benefit to 
which you are otherwise entitled will not be 
paid to you. 


5. YOU ARE ENTITLED TO 
DEPENDENCY RATE 


(1) If you are a married man and your wife 
is maintained wholly or mainly by you, 
unless your wife’s earnings or un- 
employment insurance benefit or a 
combination of both exceeds $25 a 
week. 


(2) If you are a married woman and your 
husband is wholly maintained by you 
unless his income from any source 
exceeds $25 a week. 


(3) If you maintain wholly or mainly one or 
more children under the age of sixteen 
-years, unless the child’s earnings or 
unemployment insurance benefit or a 
combination of both exceeds $25 a 
week. 


(4) If you maintain wholly or mainly, a 
person closely connected by blood 
relationship, marriage or adoption, in a 
house, apartment, room or other similar 
place which is also maintained by you, 
unless this person’s income from any 
source exceeds $25 a week. 


6. YOU ARE NOT ENTITLED TO 
DEPENDENCY RATE 


If your dependent lives outside of 
Canada or in one of the United States 
of America with which the Commission 
has not an agreement or if your de- 
pendent is residing at a border point in 
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~~ 


(2) 


Ths 


the United States and cannot, if re- 
quested, report in person to a UIC 
office in Canada. 


In respect of a common-law wife. 


REMEMBER 


You must notify the UIC office immedi- 
ately of any change in any of the facts 
previously reported by you regarding 
your dependent. 


8. 
(1) 


(2 


— 


(3) 


(4) 


REPORTING 


At the commencement of your claim 
you will receive a ‘’Claimants Re- 
port’’. Complete the report form en- 
suring that you answer each question 
and that you give full details where 
required. 


Completion of your ‘‘Claimant’s Re- 
port’’ is explained in paragraphs 9 to 
17 inclusive. It is important that you 
read these instructions very carefully, 
as any misstatement or omission may 
well affect your receipt of payment or 
cause delay in payment. If you make 
an error on the report, strike it out and 
enter the corrected information, plac- 
ing your initials against the change 
you have made. 


An Address Card is provided to sim- 
plify the mailing of your report forms 
and payments from the UIC office to 
you. Make sure that you place the 
address card correctly in the Window 
Envelope, that is, with the UIC office 
address out whenever you mail your 
report to the UIC office. 


If you change your address enter your 
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new address in the space provided on 
your address card. 


9. HOW TO COMPLETE YOUR 
CLAIMANT’S REPORT FORM 


(1 


— 


The report covers two weeks. The 
commencing date of the two week 
period is shown at the top of the 
report and is the first day (Sunday) 
of the two week period for which you 
are reporting. DO NOT FILL IT IN 
BEFORE THE LAST DAY OF THE 
PERIOD UFORL WHICH. yOU. ARE 
REPORTING. 


(2 


~~ 


For example, if the date shown in the 
top section of your report looked like 
this: 


Us tS = spl iad 313 


This report covers a full two week 
period beginning Sunday, 15 Septem- 
ber 1968 and ending Saturday 28 
September 1968. YOU WOULD MAIL 
THIS REPORT ON SUNDAY, 29 SEP- 
TEMBER OR MONDAY, 30 SEPTEM- 
BER,,NOT BEFORE... 


10. IF YOU FIND WORK 


If you find a job and that job will last a 
week or more, indicate this in the space 
provided on your report form and mail 
your report on the Monday following the 
day on which you return to work. Benefit 
will not be paid in respect of reports 
mailed later than the week after you 
started to work. Further reports will not 
be sent to you while employed. If you 
again become unemployed you should 
notify your UIC office. 
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11. 


READ CAREFULLY 


Each time you complete your report for 
the purpose of claiming benefit you are 
declaring: 


(1) A. Whether you did any work during 


(2 


(3 


— 


— 


Fi 


the two weeks. 


. Whether you were self-employed 


during the two weeks. 


. Whether you had any earnings 


during the two weeks. 


. Whether you worked a full work- 


ing week in either the first week, 
the second week or both weeks. 


. If you worked at all, the dates 


worked, the name and address of 
all employers, and your gross earn- 
ings from employment. 


. Whether you were ready, able and 


willing to take suitable work but 
were unable to find suitable work 
on each and every day of the week 
claimed for. 


. That you are continuing to wholly 


Or mainly support the dependent 
you named in your application or 
named since your application. 


That you have read this booklet. 


In the centre of this Booklet you will 
find a sample of the report form which 
you will be required to complete while 
on claim. Study it carefully and be 
sure that you follow the instructions. 


Be sure that you answer “Yes” or 
““No” to all questions on your report 
form and ensure that you give full 
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12. 
(1) 


(2 


~— 


(3 


— 


(4) 


details where required. If your report 
is incomplete, it will have to be re- 
turned to you which could result in 
delaying your benefit. 


WHAT YOU MUST DECLARE 


ALL earnings (gross) arising out of all 
previous or.current employment whether 
for yourself or for any other person 
(including total temporary disability 
payments under Workmen’s Compensa- 
tion). All moneys must be reported for 
the week /n which it was earned whether 
paid to you in that week or not. If it is 
paid for all or part of a week in which 
you do not work, such as, vacation pay, 
it must be reported for that week. 


If you are to receive earnings later and 
do not know the exact amount, declare 
the amount you estimate to be your 
earnings and then report the exact 
amount as soon as it is known. 


NOTE: Benefit is not payable for any 
week for which you receive full normal 
wages, even if you were not required to 
do any work in that week. 


If you work a FULL WORKING WEEK 
at any employment show this fact in 
items 1 and 2 of your Claimant’s Re- 
port Form by entering “‘yes’’ against 
this question. 


It is the gross earnings that must be 
declared, that is, the earnings before 
deductions for income tax, etc., are 
made — not the “take-home” pay. 
This does not apply to self-employed 
persons. 


IMPORTANT 


When you are declaring moneys re- 
ceived or to be received for a period 
during which you did not work, ex- 
ample, vacation pay, make sure that 
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you enter a brief explanation in the 
“DETAILS” section of your Claimant's 
Report Form. 


13. IF YOU ARE A FARMER 


EACH WEEK, you must declare 50 per- 
cent of your gross returns from your farming 
transactions during that week. 


14. IF YOU ARE SELF-EMPLOYED 
(Other than Farming) 


You must declare your net earnings each 
week, that is to say, the gross returns from 
your self-employment less expenses in- 
curred in performing the work in that week 
such as cost of materials used, etc. Capital 
expenditure is not to be taken into account 
in calculating these expenses. 


15. IF YOU ARE A FISHERMAN 


(1) Fishing on Your Own 
You must declare the sale price of the 
fish (fresh or cured) SOLD DURING 
THE WEEK (whether you have been 
paid for it or not) less expenses if not 
more than 25 percent of the sale price. 


(2) With a Helper 


You must declare the sale price of the 
fish (fresh or cured) SOLD DURING 
THE WEEK (whether you have been 
paid for it or not) less your helper’s 
wages and not more than 25 percent of 
the amount remaining. 


~~ 


(3) Share Fisherman 


You must declare the sale price of 
the catch (fresh or cured) less the boat 
share (the mortgage payment on, or 
rental price of, the boat) if any, and an 
amount not exceeding 25 percent of 
the amount remaining as crew expenses. 
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(4) Wages Paid 


You must declare the full amount of 
your wages. 


(5) Your Wife’s Share 


If your wife helped you to make the 
catch, include her share of the catch as 
your own earnings. 


(6) Your Expenses 


If your expenses are higher than the 
percentage allowed, you must keep and 
produce on request, records satisfactory 
to the Commission to prove the amount 
of your actual operating expenses or the 
actual operating expenses of the crew. 


(7) To Whom Did You Sell ? 


YOU MUST ALWAYS DECLARE 
THE NAME AND ADDRESS OF THE 
PERSON OR PERSONS TO WHOM 
YOU SOLD YOUR FISH. 


If You Sell Fresh Fish 


You must declare your earnings for 
each week in which delivery is made, 
except when a specific trip covers more 
than one calendar week in which case 
you must divide your earnings equally 
for each of the weeks occupied by the 
trip. 


(8 
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(9) /f You Sell Cured Fish 


(Including Cod Oil or Livers and 
Any Salted, Pickled or Smoked Fish) 


You must declare your earnings in the 
week of the sale. 
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16. ILLNESS, INJURY OR 
QUARANTINE 


(1) The fact that you cannot work because 
of illness, injury or quarantine may not 
interfere with your right to benefit, 
however, see paragraph 2, “You May 
Be Disqualified”’. 


(2) If you become ill, are injured or quaran- 
tined be sure to show this on your 
report in the space marked ‘‘Details”’. 


(3) Proof of illness may be required and 
must be furnished on request. 


(4) If you become so ill that you are 
unable to transact business, have 
someone inform your UIC office im- 
mediately. You will be allowed to 
name someone to act on your behalf 
while the condition continues. 


17. IMPORTANT 


SIGN AND DATE THE REPORT. IF YOU CAN- 
NOT SIGN YOUR NAME YOU MUST MAKE YOUR 
MARK (X) AND HAVE A WITNESS WRITE YOUR 
NAME AND THE WORDS “HIS MARK” ABOVE OR 
BELOW THE MARK (X), THUS 

HIS 


JOHN X DOE 
MARK 


IF YOU SIGN YOUR NAME YOU DO NOT NEED 
A WITNESS. 


BE SURE TO AFFIX PROPER POSTAGE AS 
THESE FORMS CANNOT BE MAILED FREE. 


NOTE: DO NOT FOLD THE REPORT FORM. 
INSERT IT, WITH THE ADDRESS CARD, IN THE 
WINDOW ENVELOPE PROVIDED. 


When each completed report is received 
by the UIC office, a new one will be 
mailed to you unless you have found a 
steady job. 
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18. COURSES OF INSTRUCTION 
OR TRAINING 


lf you are undertaking or following a 
course of instruction or training, this may 
affect your entitlement to benefit. Be sure 
to report full particulars to your UIC office 
immediately. Usually, benefit is not paid 
for any period while you are attending a 
course of instruction or training. 


19: FEMALE CLAIMANTS ONLY 


(1) MARRIAGE: \f you marry while claim- 
ing benefit inform the UIC office, 
giving your married name, and, of 
course, any change of address, im- 
mediately. Sign all documents there- 
after with your married name. 


(2 
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PREGNANCY: lf you are pregnant 
while claiming benefit you must ad- 
vise the UIC office immediately, 
giving the date of your expected 
confinement. Such information will 
be kept strictly confidential. 


20. LEAVING UIC OFFICE 
AREA 


If you intend to leave your UIC office 
area for a short period, be sure that you 
inform your local office before you go. 
This applies even though you may be 
leaving through arrangements made with 
your Canada Manpower Centre. See para- 
graph 2, ‘’You May Be Disqualified”’. 


If you are leaving to reside for some 
time in another UIC office area, inform the 
UIC office to which you are now reporting, 


11 


before you go. On arrival at your new 
destination advise the UIC office in that 
area and request transfer of your claim. If 
you delay advising this office, delay in 
payment of benefit and even loss of bene- 
fit may result. These instructions do not 
apply if you are going on holiday. (See 
paragraph 2, ‘You May Be Disqualified”’.) 


21. IF YOU ARE NOT ELIGIBLE 
FOR BENEFIT 


OR 


IF YOU ARE DISQUALIFIED 
INDEFINITELY 


Report forms will be sent to you to cover 
only the six weeks following the date of the 
advice. If you appeal this decision, how- 
ever, reports will be sent you bi-weekly 
until your appeal is heard. Should your 
appeal be unsuccessful the sending of re- 
ports to you will be discontinued from the 
date of the decision on your appeal. 
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The enclosed detailed instruction 
sheet is a guide for completing your 
report form accurately. 


If the instruction sheet is lost or 


mislayed request one from the nearest 
UIC office. 
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